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October 6th, 2025

Longwood University 201 High St, Farmville, VA 23901 
Farmville, Va 23901

Dear Tammy Jones, 

The first thing that interest me in the City of Richmond Victim Witness Services Program is that it’s a job opportunity where I can help others while, in turn, gaining experience and knowledge. I read through this company’s background on the City of Richmond’s website and I found it very interesting and inspiring that their main priority is the victims of crimes and the witnesses that have to endure the court system through heavily specialized support. I would be honored to be able to be a part of this company. 
I specifically would like to be a part of this company due to the impact it has on those who have had to endure heinous crimes. I know this job aligns with my priority of making an impact and helping those in need due to the company’s main goal of providing support and helping victims and witnesses. It interests me that I get to work with victims and witnesses through the court system because I think it’s important to provide support when they’re going through a possible invasive and traumatic process. I have not fully focused on criminal justice regarding the court system in college, however, I believe my immense experience with psychology practices aligns with the main goal of the company’s mission. 
I have developed many skills from past jobs that will definitely help me in future careers. When I worked as a cashier, barista, and food runner, I was able to develop problem-solving skills while working in high-stress situations. I was able to handle myself under high pressure situations that had the potential of affecting my performance. This helped me gain the ability to put issues aside in order to help others and complete tasks in a timely manner. I was also able to develop my professionalism skills while interacting with the public as well as coworkers and manager(s) on a day-to-day basis. For example, while I was an intern at the HR department at Longwood University, I displayed professionalism through showing up promptly and dressed professionally. Furthermore, I developed professional when shadowing my superiors and interacting with potential hires. I was able to further my problem-solving skills while I worked as a nanny for three kids. I had to think on the spot in high-stress situations as well as keep objects, such as papers and schedules, organized. I was also able to implement psychological skills when working as a nanny due to occasional guidance with emotional regulation and support due to them suffering from past traumatic events and even mental health issues. I was able to develop technological skills throughout the years as well due to my experience with Microsoft Office, Rstudio, and various POS systems as the result of different jobs and through my college career at Longwood. 
	I believe that I would be a very good for this position with my past experience with paperwork, online programming, as well as my work with children who have had either traumatic events or mental health issues. It would be beneficial for me to be in this company due to my ability to work in high-stress situations and my various skills regarding supporting and guiding children through tough experiences. I would love your consideration for the possibility of me being a part of your company. Thank you for your time. 

Best regards, 
Megan McConnell, Longwood University
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