Jessica “Jess” Semmler
	2565 Piney Bark Drive
Virginia Beach, VA
	(757)575-5705
	jesssemmler@gmail.com
Jessica.semmler@live.longwood.edu



Education
Longwood University • Cormier Honors College • Farmville, VA 
August 2019-May 2023
· History conc. Secondary Education
· Current GPA: 3.6
· Position Holder in Sorority, Dean’s List Student
Kellam High School • Virginia Beach, VA
September 2015 – May 2019
· Advanced Diploma
· GPA: 4.08
· National Honor Society, International Thespian Society [National Honor Thespian]

Experience
Office Assistant • Longwood Facilities Management • Farmville, VA
September 2019– Current
· Led initiative to organize and inventory uniform storage
· Work in QuickBooks to enter payments following proper budget codes
· Distribute updated information regarding building plans and employee contact information
· Assist the Fiscal Services for Facilities Management in completing various projects
Front Desk Attendant • Inlet Fitness South • Virginia Beach, VA
March 2018– Current

· Used CSI systems to update member information and create new memberships
· Create spreadsheets that displayed the guest to membership turnover
· Communicate with sister location to ensure that policies were upheld, and the interworking of establishment were working correctly

Zeta Tau chapter of Alpha Sigma Tau • New Member Educator • Farmville, VA
April 2020-Current 
· Educate New Members on the values and expectations of the sorority
· prepare new members for entrance exam

Kellam High School Drama Club • Student Leader •Virginia Beach, VA
September 2015- November 2018
· Managed large team to complete projects while meeting expected deadline
· Maintained and repaired inventory of needed props and sets 
· Took notes during rehearsal and communicated them to actors for areas of improvement 

Kellam High School Mock Trial • Communications Coordinator • Virginia Beach, VA
September 2018- March 2019
· Relayed accurate information from the sponsor to the rest of the team
· Ensured that lines of communication remain active and reliable
· Checked in with team members to ensure that messages were received

Skills
C++, Python, QuickBooks, Customer Service, Management, Microsoft Office, Google Drive

References
Hannah Harris, Inlet Fitness South, Front Desk Receptionist Manager, (757) 408-3117
Betsy Morris, Kellam High School, Teacher, betsy.morris@vbschools.com
Daphne Ratliff, Longwood Facilities Management, Fiscal Services, (434) 395-2301 
