Melinda R. Traylor 
12468 Gravelbrook Road
 Petersburg, VA 23875 
(804) 691-6048 - cell
 rheannan.traylor@ gmail.com 
					
				
(December 2017)
							
					
Re: Barista, Advertised on Glassdoor (https://www.glassdoor.com/job-listing/barista-starbucks-JV_IC1130198_KO0,7_KE8,17.htm?jl=2426080214&utm_source=google_jobs&utm_medium=organic)
						
To whom it may concern,
						
Hello and thank you for reviewing my résumé. I am confident I will be an asset to you, your company, and your current team of employees in the barista position, providing having extensive work experience with customer service and working with coffee. I am a great team player and an even better leader. My communication skills and ability to work well during times of pressure are only a few of my standout qualities. 
						
I would also like to inform you beforehand, that I am a fulltime student at Longwood University. Thank you again for your time and consideration. Feel free to contact me should you have any questions or to schedule an appointment to further discuss my qualifications.
						
Sincerely,
Melinda R. Traylor 

					



Melinda R. Traylor
12468 Gravelbrook Road 
Petersburg, Virginia 23805 
(804) 691-6048 - cell 
melinda.traylor@live.longwood.edu	
						
						
EXPERIENCE:
September 2015-	( Barista/server ), Uptown Coffee Cafe Farmville, Virginia
May 2017	Responsibilities: take customers orders, customer service, make specialty coffee, deliver food orders to customers, keep front and back of house clean; and miscellaneous service duties as required. Skills acquired:
· Customer service skills
· Problem solving skills
· Teamwork
· Customer Awareness
· Communication skills
· Working well under pressure
· resilience
				
						
May 2015 - 		( Barista ), Demolition Coffee Petersburg, Virginia
August 2016	Responsibilities: take customers orders, customer service, make specialty coffee, keep front and back of house clean; and miscellaneous service duties as required. Skills acquired: *see above*
						
						
August 2011 -	Food Service, Nanny’s Family Restaurant Prince George, VA.
August 2016	Responsibilities: waitress, customer service, and miscellaneous duties as required. Skills acquired: *see above*
						
						
June 2008 - 		Assistant Daycare Provider Prince George County, Virginia 
June 2014		(part-time/as needed) Responsibilities: general child care duties.
						
						


EDUCATION: 
August 2014 -	Longwood University Farmville, Virginia
 Present		Studies: Liberal Arts, Early Childhood Education



REFERENCES:	Available upon request.
