Cecilie Elliott 
cecilie.elliott@live.longwood.edu
434-579-7646

Education
Longwood University						 Farmville, VA	
Bachelor of Science: Biology with a Chemistry Minor				       		         May 2019
· Cormier Honors College Student
· Overall GPA 3.509 (Fall 2018)

Southside Virginia/Danville Community College	         		        Alberta, VA/Danville, VA
Associate of Science				       		         May 2016

Work Experience
Halifax Eye Care Center				    		     Halifax, VA
Ophthalmology Intern/Employee			    		     August 2015-Present
· Observe Dr. Morris during surgeries including but limited to: cataract, blepharoplasty, sebaceous cyst, and injections
· Engage in healthcare process by receiving patient co-pays, insurance information, communicating with other healthcare facilities, and navigating insurance computer systems
· Collaborate with administrative and medical personnel to ensure positive patient experience
· Assists in the optical shop by changing nose pads or any frame adjusting, take measurements needed to order the glasses, and communicate with other companies to keep up inventory

College of Business and Economics						 Farmville, VA
Administrative Assistant (Student Worker)					     August 2016-Present
· Scheduling, filing, and computing spreadsheets 	
· Copying, scanning, and shredding
· Organizing rosters for professors and staff in the building
· Preparing for candidates potentially becoming a part of the college
· Helping the Dean with any tasks, especially travel 

Honors and General Involvement
· Member of The National Honor’s Society of Leadership and Success (Spring 2017-Present)
· Secretary of the Biological Honor’s Society (Beta Beta Beta) (Spring 2018)
· Member of the President’s Office Team at Longwood University (Fall-Spring 2018)
· Junior Marshal for the Spring 2018 Senior Class at Longwood (Fall-Spring 2018)
· Member of the Cormier’s Honor’s College (Fall 2016-Present)
· Member of Zeta Tau Alpha (Spring 2017-Present)

Computer Skills
	· Microsoft Excel Certified
	· Microsoft Word Certified

	· Hospital Computer System
· Efficient in SPSS
	· Insurance Systems



Leadership & Community Involvement _______________________________________________________________ 
· 5K participant for the American Cancer Association (Fall 2014-Present)
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Blood Drive helper (Fall 2016-Present)
· Participate in canned food drives and letter writing campaigns (Spring 2017-Present)
· Prince Edward County Parks and Recreation clean-up (Fall 2016)
· Mentor for the Cormier’s Honor’s College for incoming freshman (Fall 2017)
· Participates with the Hunters for the Hungry (Fall 2016-Present)
· Judicial Chair of Zeta Tau Alpha (Fall 2017-Fall 2018)
· Participated/volunteered at the Longwood 2018 & 2019 Big Event (Spring 2018 & Spring 2019)
· Volunteered at the 2018 Mega Reunion hosted by Longwood (Spring 2018)
· Volunteered for the Virginia Children’s Reading Festival 2018 (Fall 2018)

Other Involvement & Research Experience                              ______________________________________________  
· Have been a member of Dr. Adam Franssen’s lab research investigating hormone levels in the brain and studying the neurological interaction between hormones and behavior, specifically in female mother rats (Fall 2017-Present). 
· [bookmark: _GoBack]Presented this research at the Spring 2018 SYNAPSE Conference at Highpoint University and won an award for great poster presentation. Poster title: “Individual variation in maternal response tied to differential expression of oxytocin and estrogen in several brain regions”
· Participated in the Collaborative Interdisciplinary Tutorials for Employment Research Program (CITE) as a research student and published an annotated bibliography, “An Essay Comparing and Contrasting Different Medical Issues on Opposite Ends of the Spectrum of Health Care”, in the Omnipedia Review at Longwood University (Fall 2018). 
· Went on a study abroad trip in London, United Kingdom during the winter 2018 intersession where I studied Archeology and Anthropology of Prehistoric, Medieval, Roman times.  

Other Work Experiences                       _________________________________________________________________
Oak Grove Plantation Bed and Breakfast						     Halifax, VA
Custodial Aid			       		         May 2013-Present
· Complete tasks in a timely and precise manner in order to provide a clean atmosphere for patrons
· Prepared the house to be inspected and certified to continue to serve as a registered hotel
· Repair and sand furniture, clean gutters, and provide landscaping for the yard

Berry Hill Plantation/Resort				   		     Halifax, VA
Waitress/Hostess			        		         May 2016-Present
· Set tables, polish silverware, and set up interior decorations
· Wait on wedding parties (cocktail hours and reception) or waitress any other banquets the mansion hosts 
· Clean up the dirty dishes while continuing to wait on the guest

Private Family				   		     Halifax, VA
Nanny			     		      March 2015-Present
· Organize trips
· Communicate discipline with parents
· Education of child

References________________________________________________________________________________________
Name: Dr. Adam Franssen (Associate Professor of Biology/Research Advisor); Contact Number: 434-395-2199; Email Address: franssenra@longwood.edu

Name: Pickett Craddock (Owner of Oak Grove Plantation Bed & Breakfast); Contact Number: 434-575-7137

Name: Heather Womble (Friend/Employer/Dental Hygienist); Contact Number: 434-222-4974

