[bookmark: _GoBack][image: /Users/calistapolyzos/Desktop/administrative-assistant-resume-sample-1.jpg]
image1.jpeg
DONALD ADAMS

30K, Asy Swast Dot Mishian 48201
nsi@aemplscon, 01D 16785

oBIECTVE
Seaccing fora b i adminstatv wsisuntpost e cn xplcs my views i this .
sauLs

Conducing e on bl of manager.

Expericen st il o o3 ous i oading comp
Sl 1 o e nd i o .

Effwtivs epnizsionskils.

coMPUTER sKTLLS
* Typingspesd of 60 v
* Can doal Miwosafofics cpcatin.
+ Cunsa my s of e ffics sfewar
PROFESSIONAL EXPERIENCE

Orengeinpertand acpore, Deooic Mickigen
(L2 presend

Adminiratie

Contucd it cis i svery o
Salved adninstasve problms.

* Achimad amploves of s mans, & s 013
* Gave i compuzy sl S5t

Wars P Lel, Devoi Mickigan
7

AdminisraticeTaters

* Didseveraladmiseai wodk md pojcts
* Bropasd a el et for g o 5
* Didpjuct mdoffs muragimart
* Prapaad a bsiefor sl ot of i compamy.









